Application Cover Letter

Date:
To
The Registrar,
The Maharaja Sayajirao University of Baroda
Vadodara	

Sub:	Application for the Promotion under Career Advancement Scheme (CAS) 
Ref:								[Mention notification number/Date]

Sir/Madam,
With reference to the above-mentioned subject, please find attached herewith my application for the promotion under the career Advancement Scheme (CAS).
	I wish to apply for:
	Stage/Academic Level:
	
	, Designation:
	

	
	to
	
	
	

	
	Stage/Academic Level:
	
	, Designation:
	



	The Assessment period for my Promotion is from
	DD/MM/YYYY
	to
	DD/MM/YYYY



I am aware that as per the UGC Regulations 2018 Section 6.3 “The criteria for promotion under Career Advancement Scheme laid down under the regulations shall be effective from the date of notification of these regulations. However, to avoid hardship to those faculty members who have already qualified or are likely to qualify shortly under the existing regulations, a choice may be given to them for being considered for promotion under the existing Regulations. This option can be exercised only within three years from the date of notification of these Regulations.” i.e., 31-12-2024.

I have enclosed all necessary supporting documents for verification and have placed the relevant summary sheet on page two of the application.

I am eligible and wish to apply as per (tick mark whichever is applicable)
	
	
	
	The UGC Regulations 2010 and Subsequent Amendments

	
	
	
	

	
	
	
	The UGC Regulations 2018



Thanking you in anticipation, 

Yours’ Sincerely

	
	
	

	Full Name of Applicant
	
	Signature




Forwarded through:

	
	
	

	Dean of the Faculty
	
	Head of the Department



