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Important Instruction to the Applicant
(The completed summary sheet must be placed on Page 2 of the CAS Application Form)
Based on the stage for which you are applying under Career Advancement Scheme as per UGC 2018 guidelines, you are required to:
· Identify and select the appropriate Summary Sheet corresponding to the stage for which you are applying (Stage 2, 3, 4, 5 or 6).
· The set of Summary Sheets is provided at the end of this application form (after Page 24) for your reference.
· Detach/copy only the relevant Summary Sheet applicable to your promotion stage,
· Place the selected Summary Sheet immediately after this page (Page 1) of the application form.
· Fill in the Summary Sheet accurately and completely.
· Attach all mandatory supporting documents as listed in the selected Summary Sheet, in the order mentioned, and tag them clearly for ease of scrutiny.
Note: Only the Summary Sheet relevant to your promotion stage should be included. Do not submit multiple or irrelevant summary sheets.







Summary Sheet
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THE MAHARAJA SAYAJIRAO UNIVERSITY OF BARODA

[bookmark: _Hlk135778891]Application form for promotion under UGC Career Advancement Scheme (CAS) for teachers in all Faculties / Institutions of The Maharaja Sayajirao University of Baroda under UGC Career Advancement Scheme (CAS) in accordance with UGC Regulations 2018. 

Application for Promotion as:
(Tick  the appropriate Academic Level in the table given below)

	Sr.No.
	Designation
	Academic Level
	Tick Here

	1
	Assistant Professor (Senior scale)
	Academic level 10 to 11
	

	2
	Assistant Professor (Selection grade)
	Academic level 11 to 12
	

	3
	Associate Professor
	Academic level 12 to 13 A
	

	4
	Professor
	Academic level 13 A to 14
	

	5
	Senior Professor
	Academic level 14 to 15
	



Period of Assessment of Promotion (dd/mm/yyyy)

From ………………………………….To …………………………………….







Date of Last Promotion (if applicable) (dd/mm/yyyy): 
Date of Appearing Before Last Selection/Screening committee (if applicable ) (dd/mm/yyyy):



PART - A
GENERAL INFORMATION AND ACADEMIC BACKGROUND

1. General Information About the Applicant:

	1. 
	Full Name (in Block Letters)
	

	2. 
	Date of Birth (dd/mm/yyyy)
	

	3. 
	Place of Birth (with Dist. & State)
	

	4. 
	Gender
	

	5. 
	Marital Status
	

	6. 
	Nationality
	

	7. 
	Category (SC/ST/OBC/SEBC/EWS/Unreserved)
	

	8. 
	Whether Specially Abled (Divyang)? 
	

	9. 
	University Employee Code No.
	

	10. 
	Date of Confirmation With Pay Scale /Pay Band.
	

	11. 
	Current Designation & Academic Level
	

	12. 
	Date of Fixation or Date of Joining (in the current AL) with Pay Scale /Pay Band#
	

	13. 
	Academic Level Applied for
	

	14. 
	Date of Eligibility for Promotion (dd/mm/yyyy)
	

	15. 
	Address for Correspondence (with Pin Code)
	




	16. 
	Permanent Address (with Pin Code)
	





	17. 
	Mobile Number
	

	18. 
	E-mail
	

	19. 
	Date in Which ARMS Portal Last Updated
	


# Attach a copy of the Fixation Order or Joining report 

2. Academic Qualifications:

	Sr.No.
	Examinations
	Board /University
	Year of Passing
	% of marks obtained/
CGPA 
	Division/
Class / Grade

	1. 
	Graduate Degree (UG)
	
	
	
	

	2. 
	Postgraduate Degree (PG)
	
	
	
	

	3. 
	M. Phil / M. Litt.
	
	
	
	

	4. 
	Ph.D.
	
	
	
	

	5. 
	NET /GSLET
	
	
	
	

	6. 
	Other exams (if any)
	
	
	
	

	7. 
	Gujarati *
	       Yes   /    No (Tick which one is applicable)

	8. 
	Hindi *
	       Yes   /    No (Tick which one is applicable)

	9. 
	CCC + *
	       Yes   /    No (Tick which one is applicable)


*As required by the Government of Gujarat, a copy of the certificate is to be attached


3. Record of Academic Services Prior to Joining The Maharaja Sayajirao University of Baroda: (Please attach relevant certificates of service experience and pay scale)

	Institution 
	Designation

	Essential
qualification
for the post
at the time
of
appointment
	Nature of
appointment
(Regular/fixed
term/temporary/
Adhoc)
	Nature of
duties (Teaching
/Research/others)
	Scale of
Pay
	Date of
Joining
and Date
of leaving
	Reason
of
Leaving

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



Note: Please indicate in a separate sheet attached, the following:
a. The essential qualifications for the post held were not lower than those prescribed by The Maharaja Sayajirao University of Baroda.
b. The post is/was in an equivalent grade or of the pre-revised pay scale.
c. Whether applied through the proper channel
d. Whether possess the same minimum qualifications as prescribed by UGC for the appointment of the post?
e. The post was filled in accordance with the prescribed selection procedure as laid down in the regulations of the University/State Government/ Central Government/concerned institution, for each appointment. 
f. The previous appointment was not as Guest Lecturer for any duration.





4. Record of Services in The Maharaja Sayajirao University of Baroda from the Date of Joining as a Permanent Teacher:
	Stage
	Designation
	Pay band and AGP
	Duration
	Experience

	
	
	
	From (dd/mm/yyyy)
	To (dd/mm/yyyy)
	Year
	Month

	Stage I or 
Academic level 10 to 11
	
	
	
	
	
	

	Stage II or 
Academic level 11 to 12
	
	
	
	
	
	

	Stage III or 
Academic level 12 to 13A
	
	
	
	
	
	

	Stage IV or 
Academic level 13A to 14
	
	
	
	
	
	

	Stage V or 
Academic level 14 to 15
	
	
	
	
	
	




5. Total Teaching Experience as a Permanent Teacher:

	Level
	From
	To
	Years
	Months
	Institution

	UG
	
	
	
	
	

	PG
	
	
	
	
	



6. Whether Recognized as a Research Guide?:  Yes / No
If yes, give the details in the following table:
	Name of the Institution/University at which guideship is approved
	Date in which guideship is approved
	Number of students enrolled for PhD/MPhil
	Number of students submitted thesis
	Number of students awarded the Degree

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



7. Publications / Projects / Patents / etc. During the Assessment Period:

	Sr.No.
	Academic/Research Activities
	Total No

	1. 
	Number of research projects undertaken
	

	2. 
	Total number of papers published in International Journals
	

	3. 
	Total number of papers published in National Journals
	

	4. 
	Total number of papers published in Conference Proceedings (Not abstract but full paper)
	

	5. 
	Number of books published
	

	6. 
	Number of book chapters published
	

	7. 
	Patents / copyrights  / designs (Registered / Awarded)
	

	8. 
	Total number of International Conferences/Seminar/Workshop attended
	

	9. 
	Total number of National Conferences/Seminar/Workshop attended
	

	10. 
	Total number of State level Conferences/Seminar/Workshop attended
	




8. Awards / Prizes / Honours / Recognitions During the Assessment Period:

	Sr.No.
	Name of Award
	State Level/ National level/
International Level
	Awarding Body
	Date

	1. 
	
	
	
	

	2. 
	
	
	
	



9. Fields of Specialization Under the Subject / Discipline
	1
	

	2
	



10. Recognized Orientation/Refresher/ Winter /Short Term/MOOC/QIP Courses Attended During the Assessment Period: (Attach Certificate)
	Sr.No.
	Name of the course
	Sponsoring Agency
	Place
	Duration

	
	
	
	
	From
	To

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



11. Details of Seminar/Conference/Workshop/Symposium/Summer camp, etc. attended during the Assessment Period: (Attach Certificate)
	Sr.No.
	Nature of Participation (attended /paper presented/ chaired a session)
	State Level / National level / International level
	Organized by and Venue
	Date of Participation
	No. of days

	
	
	
	
	
From
	
To
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



12. Details of Seminar/Conference/Workshop/Winter School/Symposium/Summer Camp, etc. organized during the Assessment Period: (Attach Certificate)
	Sr.No.
	Particulars
	Place
	Role
	Duration
	Sponsoring Agency

	
	
	
	
	
	







13. List of Most Significant UGC Listed/Peer-reviewed Publications (attach a copy for the purpose of evaluation):
	Sr.No.
	Title
	Name of Journal, ISSN / DoI Number, Page number  
	Whether peer-reviewed or not. Impact factor, if any
	Whether you are the main author or Co-author
	Date of Publication 

	1. 
	
	
	
	
	

	2. 
	
	
	
	
	

	3. 
	
	
	
	
	

	4. 
	
	
	
	
	

	5. 
	
	
	
	
	

	6. 
	
	
	
	
	

	7. 
	
	
	
	
	

	8. 
	
	
	
	
	

	9. 
	
	
	
	
	

	10. 
	
	
	
	
	


Note: Please refer to the following table for the minimum number of publications required at each academic level as per CAS 2018.

	Stage 1 to 2
	Academic level 10 to 11
	01 Paper

	Stage 2 to 3
	Academic level 11 to 12
	03 Papers

	Stage 3 to 4
	Academic level 12 to 13 A
	07 papers (out of that 03 in the assessment period)

	Stage 4 to 5
	Academic level 13 A to 14
	10 papers (out of that 03 in the assessment period)

	Stage 5 to 6
	Academic level 14 to 15
	10 papers and 02 Ph.D. awarded



14. Your contribution to the Department, Faculty and University (During the assessment period):






15. Your Vision for the Department / Faculty / University:





16. Future Academic Development Plan (Short / Medium / Long Term) for Self as well as Department:







17. Any Other Relevant Information: 

	1
	If availed LWP, mention the duration.
From (mm/dd/yyyy) To (mm/dd/yyyy) 
	

	2.
	If any enquiry held/ disciplinary action taken against you? If yes, give details.
	

	3.
	Whether any prosecution pending in any court of law against you?
If yes, please give details.
	



Undertaking: I hereby declare that I have not been adjudged guilty of moral turpitude or plagiarism pursuant to a committee appointed by any competent authority of the university and have not been reprimanded or punished for the same

Declaration: Certified that all the information, facts and documents submitted with this application are true and correct, and if found incorrect/false, my candidature for the same may be cancelled, and the decision of the university shall be final and binding.

Place:
Date:   			                                                                            Name & Signature of Applicant


Forwarded Through



Head, Department of __________________	Dean, Faculty of ____________________
UGC Regulation 2018-Option
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ANNUAL SELF-ASSESSMENT FOR THE PERFORMANCE-BASED APPRAISAL SYSTEM (PBAS)

(As Per UGC (Minimum Qualifications for Appointment of Teachers and Other Academic Staff in University Departments and Measures for the Maintenance of Standards in Higher Education, Regulations, 2018: Option-A
PART B: Assessment Criteria And Methodology For University Teachers
Note:	(i) Please see detailed instructions of this PBAS Proforma before filling out this section
	(ii) Category I & II are to be prepared separately for each assessment year

CATEGORY: I. TEACHING
(Academic Year_________________)

a. Lectures, Seminars, Tutorials, Practicals


	Academic Year@
	Mode of  Activity*
	Total classes Assigned
	Number of classes engaged as per documented record
	

	Grading#

	
	
	
	
	
	



@ Specify the Academic Year


*Please write relevant abbreviations: Lecture (L), Practical (P), Seminar (S), Tutorial (T), Remedial Class (R), Mentoring (M), Dissertation (D)


# Select the appropriate grading from below 
	Good
	: 80% and above performance

	Satisfactory
	: 70 % to 80% performance

	Not satisfactory
	: less than 70% performance





GRADE FOR Category I: ………………………….




CATEGORY II: INVOLVEMENT IN THE UNIVERSITY STUDENTS-RELATED ACTIVITIES/RESEARCH ACTIVITIES
(Academic Year_________________)

a. Administrative responsibilities
	Sr.No.
	Type of Responsibility
	Role Performed

	01
	
	

	02
	
	

	03
	
	

	04
	
	

	05
	
	

	Total number of activities:
	




b. Examination and evaluation duties assigned by the M. S. University or attending examination duty of other universities.

	Sr.No.
	Name of Duty
	Role Performed

	01
	
	

	02
	
	

	03
	
	

	04
	
	

	05
	
	

	06
	
	

	Total number of activities:
	




c. Students related co-curricular, extension, field based activities etc.

	Sr.No
	Type of Activity
	Role Performed

	01
	
	

	02
	
	

	03
	
	

	04
	
	

	05
	
	

	06
	
	

	Total number of activities:
	




d. Organized seminars/conferences/workshops and other university activities

	Sr.No
	Type of Activity
	Role Performed

	01
	
	

	02
	
	

	03
	
	

	04
	
	

	05
	
	

	Total number of activities:
	




e. Evidence of actively involved in guiding Ph. D. students

	Sr.No
	Name of Students
	Date of Registration
	Registration Number

	01
	
	
	

	02
	
	
	

	03
	
	
	

	04
	
	
	

	05
	
	
	

	Total number of students:
	



f. Details of minor/major research projects sponsored by national or international agencies

	Sr.No
	Name of the projects
	Funding Agency
	Grant Mobilized

	01
	
	
	

	02
	
	
	

	03
	
	
	

	04
	
	
	

	05
	
	
	

	Total number of projects:
	



g. Details of Publication in peer-reviewed or UGC listed journals

	Sr.No.
	Title with page Nos.
	Journal
	Whether peer-reviewed or not. Impact factor*, if any
	ISSN
	Whether you are the main author# or Co-author 

	01
	
	
	
	
	

	02
	
	
	
	
	

	03
	
	
	
	
	

	04
	
	
	
	
	

	05
	
	
	
	
	

	Total number of publications:
	



# Corresponding author, First author, Guide
* As per Thomson Reuters®

Note: The number of activities can be within or across the broad categories of activities
	Grade definition for Category II

	Good
	: Involved in at least 03 activities

	Satisfactory
	: Involved in 01 – 02 activities

	Not satisfactory
	: Not involved/undertaken any of the activities




GRADE FOR Category II: ………………………….

For Details on the subtitles and activities, please refer to Appendix II Table: 1; Pg. 25

OVERALL GRADING

	Categories
	Grade

	Category I
	

	Category II
	






	Good
	: Good in Category I, and satisfactory or good in Category II

	Satisfactory
	: Satisfactory in Category I, and good or satisfactory in Category II

	Not satisfactory
	: If neither good nor satisfactory in overall grading





OVERALL GRADING (Category I & II) 2022-2023*: …………………………..

* Specify the academic year 
Declaration: I hereby declare that the information provided in category I & II are true to the best of my knowledge.






Place & Date:							Name and Signature of the Teacher






Countersigned by:






Head Department of _______________			Dean Faculty of ______________________


CATEGORY III:	 RESEARCH, PUBLICATIONS AND ACADEMIC CONTRIBUTIONS (RESEARCH SCORE) 
(Only for placement from Academic level 12 to 13A and 13A to 14)

Note:	1. The research score shall be from a minimum of three categories out of six categories
	2. Provide combined data for the assessment period (Three years)

I. Published Research Papers in Peer-reviewed or UGC listed Journals

	Sr.No.
	Title
	Journal
Vol. 
page no. DOI
	ISSN
	Whether peer-reviewed, Impact Factor*, if any
	No. of Co-authors
	Whether you are the Main Author
	Score

	01
	
	
	
	
	
	
	

	02
	
	
	
	
	
	
	

	03
	
	
	
	
	
	
	

	04
	
	
	
	
	
	
	

	05
	
	
	
	
	
	
	

	06
	
	
	
	
	
	
	

	07
	
	
	
	
	
	
	

	08
	
	
	
	
	
	
	

	09
	
	
	
	
	
	
	

	10
	
	
	
	
	
	
	

	Total Research Score:
	

	08 Points per publication for the Faculty of Science and 10 Points per publication for the Faculty of Languages/Humanities/Arts/Social Sciences/Commerce/Management and other related disciplines.

The Research score for research papers would be augmented as follows: (Impact factor to be determined as per Thomson Reuters® List)
Papers without impact factor by 5 points
Papers with impact factor less than 1 by 10 points Papers with impact factor between 1 and 2 by 15 points Papers with impact factor between 2 and 5 by 20 points.
Papers with impact factor between 5 and 10 by 25 points. Papers with impact factor above 10 by 30 points

Two authors: 70% of total value of publication for each author
More than two authors: 70% of total publication value for the first/Principal/Corresponding author and the remaining 30% of total publication value for each of the joint authors.

* As per Thomson Reuters®
# Corresponding author, First author, Guide



II. 
Publications other than Research Papers
II(a). Book Authored/Edited or Chapters in Books published by:

	Sr.No.
	Title with Page Nos.
	Book, Title, Editor & Publisher
	ISBN No.
	No. of Co-authors
	Whether you are the main author#
	Score

	01
	
	
	
	
	
	

	02
	
	
	
	
	
	

	03
	
	
	
	
	
	

	04
	
	
	
	
	
	

	Total Research Score:
	

	International Publishers				: 12 Points 
National Publishers				: 10 Points 
Chapter in edited book				: 05 Points
Editor of book by International Publisher	: 10 Points
Editor of book by National Publisher		: 08 Points
# Editor, Corresponding author, First author, Guide



 II (b). Translation works in Indian and Foreign Languages by faculty

	Sr.No.
	Title with Page Nos.
	Book, Title, Editor & Publisher
ISBN No
	No. of Co-authors
	Whether you are the main author#
	Score

	01
	
	
	
	
	

	02
	
	
	
	
	

	03
	
	
	
	
	

	04
	
	
	
	
	

	Total Research Score:
	

	Chapter or Research Paper	: 03 Points/Chapter or Paper 
Book 				: 08 Points
# Editor, Corresponding author, First author, Guide




III. Creation of ICT mediated Teaching Learning pedagogy and content and development of new and innovative courses and curricula

III(a). Development of Innovative Pedagogy

	Sr.No.
	Type of Pedagogy
	Level (UG/PG)
	Class and Semester
	Topic Covered
	Score

	01
	
	
	
	
	

	02
	
	
	
	
	

	03
	
	
	
	
	

	04
	
	
	
	
	

	Total Research Score:
	

	05 Points per Pedagogy or Method



III(b). Design of New Curricula and Courses

	Sr.No.
	Name of Course
	Level
(UG/PG/PhD/Diploma)
	University
	Score

	01
	
	
	
	

	02
	
	
	
	

	03
	
	
	
	

	04
	
	
	
	

	05
	
	
	
	

	Total Research Score:
	

	02 Points per curriculum or course






III(c). MOOCs

	Sr.No.
	Name of MOOC
	Level (UG/PG)
	University
	Score

	01
	
	
	
	

	02
	
	
	
	

	03
	
	
	
	

	04
	
	
	
	

	05
	
	
	
	

	Total Research Score:
	

	Development of complete MOOC with 04 quadrants (04 credits): 20 Points (In case of MOOCs of lesser Credits 5 marks/credit)
MOOCs (developed in 04 quadrants) per module or lecture: 05 points per module or lecture MOOCs Content writer/subject matter (at least 01 quadrant) per module: 02 points per module. 
Course Coordinator for MOOCs (04 credit course): 08 Points (In case of MOOCs of lesser Credits 2 marks/credit)




III(d). E-content
Development of e-learning delivery process/material

	Sr.No.
	Title of Module/Material
	Score

	01
	
	

	02
	
	

	03
	
	

	04
	
	

	05
	
	

	Total Research Score:
	

	Development of e-content in 04 quadrants for a complete course or e-book	: 12 Points 
e-content (Developed in 4 quadrants) per module				: 05 Points
Contribution to development of e-content module in complete course/paper /
e-book (at least 01 quadrant)							: 02 Points
Editor of e-content for complete course/paper/e-books				: 10 Points





IV. Research Guidance, Projects and Consultancy

 IV(a). Research Guidance

	Category 
	Number Enrolled
	Thesis Submitted
	Degree Awarded
	Score

	i.   Ph.D.
	
	
	
	

	ii.  M.Phil.
	
	
	
	

	iii. PG Dissertation
	
	
	
	

	Total Research Score:
	

	Ph. D (Degree Awarded)	: 10 Points 
Ph. D (Thesis Submitted)	: 05 Points
M. Phil				: 02 Points 
PG 				: 02 Points



Note: For Joint supervision of research students, the formula shall be 70% of the total score for the supervisor and co-supervisor. The supervisor and Co-Supervisor, both shall get 7 marks each.


IV(b). Completed Research Projects

	Sr.No.
	Title
	Agency
	Period
	Grant/Amount Mobilized (Rs. Lakh)
	Score

	01
	
	
	
	
	

	02
	
	
	
	
	

	03
	
	
	
	
	

	04
	
	
	
	
	

	05
	
	
	
	
	

	Total Research Score:
	

	More than 10 lakhs	: 10 Points
Less than 10 lakhs	: 05 Points



Note: Joint Projects: Principal Investigator and Co-Investigator would get 50% each


IV(c). Ongoing Research Projects

	Sr.No.
	Title
	Agency
	Period
	Grant/Amount Mobilized
(Rs. Lakh)
	Score

	01
	
	
	
	
	

	02
	
	
	
	
	

	03
	
	
	
	
	

	04
	
	
	
	
	

	05
	
	
	
	
	

	Total Research Score:
	

	More than 10 lakhs	: 05 Points
Less than 10 lakhs	: 02 Points



Note: Joint Projects: Principal Investigator and Co-Investigator would get 50% each



IV(d). Consultancy

	Sr.No.
	Title
	Agency
	Period
	Grant/Amount Mobilized
(Rs. Lakh)
	Score

	01
	
	
	
	
	

	02
	
	
	
	
	

	03
	
	
	
	
	

	04
	
	
	
	
	

	05
	
	
	
	
	

	Total Research Score:
	

	3 points each




V. Patents, Policy Documents and Awards/Fellowships 

V(a). Patents

	Sr.No.
	Description/Patent
	International/National
	Score

	01
	
	
	

	02
	
	
	

	03
	
	
	

	04
	
	
	

	05
	
	
	

	Total Research Score:
	

	International	: 10 Points/Patent 
National	: 07 Points /Patent





V(b). Major Policy document submitted to an International Body/Organization* or Central or State Government

	Sr.No.
	Description/Patent
	International Bodies/ Central/State Government/
	Score

	01
	
	
	

	02
	
	
	

	03
	
	
	

	04
	
	
	

	05
	
	
	

	Total Research Score:
	

	International	: 10 Points / Document
National	: 07 Points / Document
State Govt.	: 04 Points / Document


* Like UNO/UNESCO/World Bank/IMF etc.
Note: For the purpose of calculating research score of the teacher, the combined research score from the categories of 5(b) (Policy Document) and 6 (Invited lectures/Resource Person/Paper presentation) shall have an upper capping of thirty percent of the total research score of the teacher concerned

V(c). Fellowships/Awards

	Sr.No
	Award/Fellowship
	International/National
	Awarded by
	Score

	01
	
	
	
	

	02
	
	
	
	

	03
	
	
	
	

	04
	
	
	
	

	05
	
	
	
	

	Total Research Score:
	

	International	: 07/Award or Fellowship 
National	: 05/Award or Fellowship





VI. Invited Lectures/Resource Persons and Papers at the International /National/State or University Level

	Sr.No.
	Title of the
Lecture/ Paper/ Academic Session
	Title
	Organized by
	Whether International/ National/State or University Level
	Score

	01
	
	
	
	
	

	02
	
	
	
	
	

	03
	
	
	
	
	

	04
	
	
	
	
	

	05
	
	
	
	
	

	Total Research Score:
	

	International (Abroad)		: 07/Lecture or Paper presented 
International (within country)	: 05/Lecture or Paper presented 
National			: 03/Lecture or Paper presented
State/University		: 02/Lecture or Paper presented




Note 1. Paper presented, if part of an edited book or proceedings, then it can be claimed only once.
Note 2. For the purpose of calculating research score of the teacher, the combined research score from the categories of 5(b) (Policy Document) and 6 (Invited lectures/Resource Person/Paper presentation) shall have an upper capping of thirty percent of the total research score of the teacher concerned.




Total Research Score for Category III (I-VI)			:

Final Research Score (after capping as per Note 2)	:


PART C: FINAL SUMMARY OF GRADING AND RESEARCH SCORE
TABLE A
	Category
	Particular
	1st year
	2nd year
	3rd year
	4th year
	5th year

	I
	Teaching
	
	
	
	
	

	II
	Involvement in the University/students related activities/research activities
	
	
	
	
	

	Overall Grading I & II 
	
	
	
	
	

	Overall grading for the assessment period:




TABLE B
	Sr.No.
	Criteria
	Research Score Claimed by the Applicant
	Verified Score by the IQAC

	1
	Research Papers in Peer-Reviewed or UGC-listed Journals
	
	

	2
	Publications (other than Research papers)
	
	

	3
	Creation of ICT mediated Teaching Learning pedagogy and content and development of new and innovative courses and curricula
	
	

	4
	Research 
	
	

	5a
	Patent/Copyright/Trademark
	
	

	5b
	Policy documents
	
	

	5c
	Awards/Fellowships
	
	

	6
	Invited	lectures	/ Resource Person/ Paper presentation in Seminars/ Conferences/Full paper in Conference Proceedings
	
	

	
	Total Research Score
	
	

	5b and 6
	% of Combined Score of Sr. No. 5b and 6 
(should not exceed 30% of the Total Research Score)
	
	

	
	Final Research Score after capping
	
	





LIST OF ENCLOSURES: (Please attach copies of certificates, sanction orders, papers etc., wherever necessary)

	1. 
	

	2. 
	

	3. 
	

	4. 
	

	5. 
	

	6. 
	

	7. 
	

	8. 
	

	9. 
	

	10. 
	

	11. 
	

	12. 
	

	13. 
	

	14. 
	

	15. 
	

	16. 
	

	17. 
	

	18. 
	




Declaration: Certified that all the information, facts and documents submitted with this application are true and correct, and if found incorrect/false, my candidature for the same may be cancelled, and the decision of the university shall be final and binding.



Place & Date 								Signature of the applicant

Forwarded through



Head, Department of _____________			Dean, Faculty of _______________


Appendix II

TABLE 1
Assessment Criteria and Methodology for University/College Teachers
	Sr.No.
	Activity
	Grading Criteria

	1.
	Teaching: (Number of classes taught/total classes assigned)x100%
(Classes taught includes sessions on tutorials, lab and other teaching related activities)
	80% & above - Good
Below 80% but 70% & above-Satisfactory 
Less than 70% - Not satisfactory

	2.
	Involvement in the University/College students related activities/research activities:
a. Administrative responsibilities such as Head, Chairperson/ Dean/ Director/ Co-ordinator, Warden etc.
b. Examination and evaluation duties assigned by the college / university or attending the examination paper evaluation.
c. Student related co-curricular, extension and field based activities such as student clubs, career counselling, study visits, student seminars and other events, cultural, sports, NCC, NSS and community services.
d. Organizing seminars/ conferences/ workshops, other college/university activities.
e. Evidence of actively involved in guiding Ph.D students.
f. Conducting minor or major research project sponsored by national or international agencies.
g. At least one single or joint publication in peer- reviewed or UGC list of Journals.
	Good - Involved in at least 3 activities Satisfactory - 1-2 activities
Not-satisfactory - Not involved / undertaken any of the activities
Note:
Number of activities can be within or across the broad categories of activities

	Overall Grading:
Good			: Good in teaching and satisfactory or good in activity at Sr.No.2. 
Satisfactory		: Satisfactory in teaching and good or satisfactory in activity at Sr.No.2.
Not Satisfactory	: If neither good nor satisfactory in overall grading
Note: For the purpose of assessing the grading of Activity at Serial No. 1 and Serial No. 2, all such periods of duration which have been spent by the teacher on different kinds of paid leaves such as Maternity Leave, Child Care Leave, Study Leave, Medical Leave, Extraordinary Leave and Deputation shall be excluded from the grading assessment. The teacher shall be assessed for the remaining period of duration and the same shall be extrapolated for the entire period of assessment to arrive at the grading of the teacher. The teacher on such leaves or deputation as mentioned above shall not be put to any disadvantage for promotion under CAS due to his/her absence from his/her teaching   responsibilities subject to the condition that such leave/deputation was undertaken with the prior approval of the competent authority following all procedures laid down in these regulations and as per the acts, statutes and ordinances of the parent institution.



Appendix II
TABLE 2
Methodology for University and College Teachers for calculating Academic/Research Score
(Assessment must be based on evidence produced by the teacher such as: copy of publications, project sanction letter, utilization and completion certificates issued by the University and acknowledgments for patent filing and approval letters, students’ Ph.D. award letter, etc.)
	Sr.No.
	Academic/Research Activity
	Faculty of Sciences /Engineering/Agriculture/ Medical/Veterinary Sciences
	Faculty of Languages / Humanities / Arts / Social Sciences / Library /Education
/ Physical Education / Commerce / Management & other related disciplines

	1.
	Research Papers in Peer-Reviewed or UGC listed Journals
	08 per paper
	10 per paper

	2.
	Publications (other than Research papers)
	
	

	
	(a) Books authored which are published by ;
	
	

	
	International publishers
	12
	12

	
	National Publishers
	10
	10

	
	Chapter in Edited Book
	05
	05

	
	Editor of Book by International Publisher
	10
	10

	
	Editor of Book by National Publisher
	08
	08

	
	
	
	

	
	
	
	

	
	(b) Translation works in Indian and Foreign Languages by qualified faculties
	
	

	
	Chapter or Research paper
	03
	03

	
	Book
	08
	08

	3.
	Creation of ICT mediated Teaching Learning pedagogy and content and development of new and innovative courses and curricula
	
	

	
	(a) Development of Innovative pedagogy
	05
	05

	
	(b) Design of new curricula and courses
	02 per curricula/course
	02 per curricula/course

	
	(c) MOOCs
	
	

	
	Development of complete MOOCs in 4 quadrants (4 credit course)(In case of MOOCs of lesser credits 05 marks/credit)
	20
	20

	
	MOOCs (developed in 4 quadrant) per module/lecture
	05
	05

	
	Contentwriter/subject matter expert for each module of MOOCs (at least one quadrant)
	02
	02

	
	Course Coordinator for MOOCs (4 credit course)(In case of MOOCs of lesser credits 02 marks/credit)
	08
	08

	
	(d) E-Content
	
	

	
	Development of e-Content in 4 quadrants for a complete course/e-book
	12
	12

	
	e-Content (developed in 4 quadrants) per module
	05
	05

	
	Contribution to development of e-content module in complete course/paper/e-book (at least one quadrant)
	02
	02

	
	Editor of e-content for complete course/ paper /e-book
	10
	10



	4
	(a) Research guidance
	
	

	
	Ph.D.
	10 per degree awarded
05 per thesis submitted
	10 per degree awarded
05 per thesis submitted

	
	M.Phil./P.G dissertation
	02 per degree awarded
	02 per degree awarded

	
	(b) Research Projects Completed
	
	

	
	More than 10 lakhs
	10
	10

	
	Less than 10 lakhs
	05
	05

	
	(c) Research Projects Ongoing
	
	

	
	More than 10 lakhs
	05
	05

	
	Less than 10 lakhs
	02
	02

	
	(d) Consultancy
	03
	03

	5
	(a) Patents
	
	

	
	International
	10
	10

	
	National
	07
	07

	
	(b) *Policy Document (Submitted to an International body/organization like UNO/UNESCO/World Bank/International Monetary Fund etc. or Central Government or State Government)

	
	International
	10
	10

	
	National
	07
	07

	
	State
	04
	04

	
	(c) Awards/Fellowship
	

	
	International
	07
	07

	
	National
	05
	05

	
	
	
	

	
	
	
	

	
	
	
	

	6.
	*Invited lectures / Resource Person/ paper presentation in Seminars/ Conferences/full paper in Conference Proceedings (Paper presented in Seminars/Conferences and also published as full paper in Conference Proceedings will be counted only once)

	
	International (Abroad)
	07
	07

	
	International (within country)
	05
	05

	
	National
	03
	03

	
	State/University
	02
	02


The Research score for research papers would be augmented as follows:
Peer-Reviewed or UGC-listed Journals (Impact factor to be determined as per Thomson Reuters list):
i. Paper in refereed journals without impact factor		-	05 Points
ii. Paper with impact factor less than 1			-	10 Points
iii. Paper with impact factor between 1 and 2		-	15 Points
iv. Paper with impact factor between 2 and 5		-	20 Points
v. Paper with impact factor between 5 and 10		-	25 Points
vi. Paper with impact factor >10				-	30 Points
a. Two authors: 70% of total value of publication for each author
b. More than two authors: 70% of total value of publication for the First/ Principal/ Corresponding author and 30% of total value of publication for each of the joint authors. 
Joint Projects: Principal Investigator and Co-investigator would get 50% each.
Note:
· Paper presented if part of edited book or proceeding then it can be claimed only once.
· For joint supervision of research students, the formula shall be 70% of the total score for Supervisor and Co- supervisor. Supervisor and Co-supervisor, both shall get 7 marks each.
· For the purpose of calculating the research score of the teacher, the combined research score from the categories of 5(b). Policy Document and 6. Invited lectures/Resource Person/Paper presentation shall have an upper capping of thirty percent of the total research score of the teacher concerned.
· The research score shall be from the minimum of three categories out of six categories.
Note: The appendices given above (pg. 20-22) are for quick reference. You must read the UGC Regulations 2018 before filling out this application form. 


Instructions for Selecting and Completing the Summary Sheet as per UGC 2018 Guidelines
Based on your proposed DATE OF ELIGIBILITY FOR PROMOTION, follow these guidelines to ensure proper submission of your application:
· Select the Appropriate Summary Sheet: Based on the academic level (Stage) for which you are applying, choose the relevant summary sheet that corresponds to your promotion criteria. Ensure that you refer to the correct stage and academic designation while filling out the required details . 
· Complete the Summary Sheet Accurately: Fill in all required details carefully.
· Attach Supporting Documents: Ensure that all claimed supporting documents are included. Each document must be tagged appropriately, and the corresponding page number should be clearly marked.

PLACE THE RELEVANT SUMMARY SHEET AT 2ND PAGE: THE COMPLETED SUMMARY SHEET MUST BE PLACED AT PAGE TWO OF YOUR APPLICATION FORM




[bookmark: _Hlk147417560]APPLICANT SUMMARY SHEET – ASSISTANT PROFESSOR (CAS)
[Stage 1 to 2/ Academic Level 10 to 11]

	NAME
	

	Department
	

	Faculty
	

	Stage (Academic Level) Applied for
	Stage-2 (AL-11)

	Date of Joining as AL-10$
					(dd/mm/yyyy)

	Proposed Date of Promotion*
					(dd/mm/yyyy)

	PG/M.Phil. (PG Degree in Professional Courses) /PhD, Passing Year
					(dd/mm/yyyy)

	Date of Completion of Orientation Course (21 Days)
					(dd/mm/yyyy)

	Date of Completion of ANY ONE of the following: Refresher/ Research Methodology Course/ Workshop/ Syllabus Up-gradation Workshop/ Training Teaching-Learning-Evaluation, Technology Programmes/ Faculty Development Programmes of at least one week (5 days) duration, or taken ONE MOOCs course (with e-certification) or development of e-contents in four-quadrants / MOOC’s course during the assessment period
						(dd/mm/yyyy)

	Research Publication@ 
					(Minimum 01 in AP)

	Overall Grade in PABS for the Assessment Period (AP)
	

	UGC Guideline Followed
	UGC Regulations 2018 guidelines (pg.82-84)


* Years of Service After the Date of Joining for Promotion from Stage 1 (Academic Level 10) to Stage 2 (Academic Level 11):
· With Ph.D.: 4 years
· With M.Phil./PG Degree in Professional Courses: 5 years
· With PG & NET/SET: 6 years
$Attach a copy of joining report
@Attach a copy of publication with date of publication clearly highlighted 
The Orientation and Refresher Courses etc must be completed within the assessment period (AP) considered for promotion.

APPLICANT SUMMARY SHEET – ASSISTANT PROFESSOR (CAS)
[Stage 2 to 3/ Academic Level 11-12]


	NAME
	

	Department
	

	Faculty
	

	Stage (Academic Level) Applied for
	Stage-3 (AL-12)

	Date of Fixation at AL-11
					(dd/mm/yyyy)

	Proposed Date of Promotion*
					(dd/mm/yyyy)

	Date of Completion of ANY TWO of the following: Refresher Course/Research Methodology/ Workshop/Syllabus Up-gradation Workshop/Training in Teaching-Learning and Evaluation/Technology Programmes/Faculty Development Programmes (02 weeks duration – 10 Days) within the Assessment period (or completed two courses of at least one week or 05 days duration in lieu of every single course/programme of at least two week or ten days duration) OR Completed one MOOCs Course (With e-certification) during the assessment period OR Contribution towards development of e-content in 4-quadrant - (at least one quadrant - minimum of 10 modules of a course/contribution) during assessment period
				(dd/mm/yyyy)



(dd/mm/yyyy)

	PhD (Date of notification) # 
	(dd/mm/yyyy)

	Research Publication@
					(Minimum 3 in AP)

	Overall Grade in PABS for the Assessment Period (AP)
	

	UGC Guideline Followed
	UGC Regulations 2018 guidelines (pg.82-84)


* A minimum of 5 years of service is required after the date of fixation at Stage 2 (Academic Level 11) for promotion to Stage 3 (Academic Level 12).
# Attach a copy of PhD notification
@ Attach a copy of the publication with the date of publication clearly highlighted.


APPLICANT SUMMARY SHEET – ASSOCIATE PROFESSOR (CAS)
[Stage 3 to 4/ Academic Level 12-13A]

	NAME
	

	Department
	

	Faculty
	

	Stage (Academic Level) Applied for
	Stage-4 (AL-13A)

	Date of Fixation at AL-12
					(dd/mm/yyyy)

	Proposed Date of Promotion*
					(dd/mm/yyyy)

	Date of Completion of ANY ONE of the following: Refresher Course/Research Methodology/ Workshop/Syllabus Up-gradation Workshop/Training in Teaching-Learning and Evaluation/Technology Programmes/Faculty Development Programmes (02 weeks duration – 10 Days) within the Assessment period (or completed two courses of at least one week or 05 days duration in lieu of every single course/programme of at least two weeks or ten days duration) OR Completed one MOOCs Course (With e-certification) during the assessment period OR Contribution towards development of e-content in 4-quadrant - (at least one quadrant - minimum of 10 modules of a course/ contribution) during the AP.
						(dd/mm/yyyy)

	Ph.D. Passing Year
						

	Ph.D. Registration certificate or notification of the student working with the candidate.#
				(Evidence of guiding one student)

	Research Publication@
			(Minimum 7 & 3 should be in AP)

	Research Score 
					(Minimum 70)

	Overall Grade in PABS for the Assessment Period (AP)
	

	UGC Guideline Followed
	UGC Regulations 2018 guidelines (pg.82-84)


* A minimum of 3 years of service is required after the date of fixation at Stage 3 (Academic Level 12) for promotion to Stage 4 (Academic Level 13A).
# Attach a copy of PhD Registration Certificate or PhD notification of the student
@ Attach a copy of the publication with the date of publication clearly highlighted.

APPLICANT SUMMARY SHEET – PROFESSOR (CAS)
[Stage 4 to 5/ Academic Level 13A-14]

	NAME
	

	Department
	

	Faculty
	

	Stage (Academic Level) Applied for
	Stage-5 (AL-14)

	Date of Fixation at AL-13A
					(dd/mm/yyyy)

	Proposed Date of Promotion*
					(dd/mm/yyyy)

	Ph.D. Passing Year
						

	Ph.D. notification of the student worked with the candidate.#
				(Evidence of guided one student)

	Research Publication@
		  (Minimum 10 & 3 should be in AP)

	Research Score 
					        (Minimum 110)

	Overall Grade in PABS for the Assessment Period (AP)
	

	UGC Guideline Followed
	UGC Regulations 2018 guidelines (pg.82-84)


* A minimum of 3 years of service is required after the date of fixation at Stage 4 (Academic Level 13A) for promotion to Stage 5 (Academic Level 14).
# Attach a copy of PhD notification of the student
@ Attach a copy of the publication with the date of publication clearly highlighted.




APPLICANT SUMMARY SHEET – SENIOR PROFESSOR (CAS)
[Stage 5 to 6/ Academic Level 14-15]



	NAME
	

	Department
	

	Faculty
	

	Stage (Academic Level) Applied for
	Stage-6 (AL-15)

	Date of Fixation at AL-14
					(dd/mm/yyyy)

	Proposed Date of Promotion*
					(dd/mm/yyyy)

	Ph.D. Passing Year
						

	Ph.D. notification of the student worked with the candidate. #
			(Evidence of guided TWO students in AP)

	Research Publication@
			          		(Minimum 10 in AP)

	UGC Guideline Followed
	UGC Regulations 2018 guidelines (pg.82-84)


* A minimum of 10 years of service is required after the date of fixation at Stage 5 (Academic Level 14) for promotion to Stage 6 (Academic Level 15).
# Attach a copy of PhD notification of the student
@ Attach a copy of the publication with the date of publication clearly highlighted.




Summary Sheets
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